OCIO BOULDER IT REQUEST FORM

REMOVING A NETWORK USER

April 6, 2009
	Requested by:
	
	Effective Date:
	


Please REMOVE the following User:

	
	
	

	First Name
	Last Name
	Middle Initial


	
	Yes
	
	No


Is user being transferred to another DOC organization? 
	If yes, which organization? 
	


By default all data (files saved on the user’s “H” or “Home” drive) including local email files/folders will be moved to the archive share with restricted access. All email on the server will be deleted within one week of the employee's departure.  If these files are needed please indicate what should be done with them and/or who should be given access to these files.

	Network files:  
	


	Email files:  
	


NOTE:  Manager must remove User from the NOAA Locator.


For Systems Division Use

	Initials:  
	

	Date disabled:
	


	Computer Name:  
	


	CPU Property No. (last 6 or 7 digits):
	


