SF 85 Return Checklist
Subject Name 


Reviewed by 

Review Date 

SF 85
 FORMCHECKBOX 

Block 1
No middle name, “IO” (Initials Only), or “NMN” (No Middle Name)
 FORMCHECKBOX 

Block 3
County missing
 FORMCHECKBOX 

Block 5
Nicknames, maiden name, or former name(s) omitted
 FORMCHECKBOX 

Block 7
Item d, Dual Citizenship not answered with country or “N/A”
 FORMCHECKBOX 

Block 8
Item #1, current residence missing
 FORMCHECKBOX 


P.O. Box used instead of street address

 FORMCHECKBOX 


There is a break of more than a month between residences

 FORMCHECKBOX 


Need name of person(s) who knew you, back three years
 FORMCHECKBOX 

Block 9
Code omitted
 FORMCHECKBOX 

 FORMCHECKBOX 


Street address of school is missing, or P.O. Box used
 FORMCHECKBOX 

Block 10
Current employment activities omitted (must go through “Present”)
 FORMCHECKBOX 


P.O. Box used instead of street address
 FORMCHECKBOX 


Gap of more than a month between entries
 FORMCHECKBOX 


Employment does not go back a full five years
 FORMCHECKBOX 


Periods of unemployment missing verifier name, address, phone
 FORMCHECKBOX 


Code(s) missing
 FORMCHECKBOX 


Supervisor’s name missing (and address/phone if different than above)
 FORMCHECKBOX 

Block 11
Does not list three names
 FORMCHECKBOX 


Used P.O. Box instead of street address
 FORMCHECKBOX 

Block 12
Registration Number or Exemption Explanation missing
 FORMCHECKBOX 

General
Address on Page 6 does not match latest address in block 8.
 FORMCHECKBOX 


Other names ever used on Page 6 does not match those in Block 5
 FORMCHECKBOX 


Date signed is older than 90 days.
 FORMCHECKBOX 


Dates on resume do not match dates in Blocks 8, 9, and/or 10.

Other
 FORMCHECKBOX 


Missing/incomplete OF 306, Declaration for Federal Employment
 FORMCHECKBOX 


Missing/incomplete Fair Credit Reporting Act Form
 FORMCHECKBOX 


Full name is not consistent in Block 1, Page 6, or other attachments

 FORMCHECKBOX 


All corrections were not initialed
 FORMCHECKBOX 


White-out used
 FORMCHECKBOX 


Fingerprint cards missing or unreadable OR only submitted one set
 FORMCHECKBOX 




 FORMCHECKBOX 




 FORMCHECKBOX 




 FORMCHECKBOX 




 FORMCHECKBOX 




 FORMCHECKBOX 




 FORMCHECKBOX 




 FORMCHECKBOX 




Comments:
As of 11/04/2005


