NOAA LOGISTICS DIVISION, BUILDINGS MANAGEMENT BRANCH
WESTERN REGIONAL CENTER (WRC) HAZARDOUS WEATHER POLICY
SEATTLE, WA 

NOVEMBER 22, 2005 (UPDATED NOVEMBER 14, 2012)
During periods of inclement weather, the Chief, Buildings Management Branch, Seattle will obtain information on the status of Seattle area Federal agencies from the Seattle Federal Executive Board, and consult with NWS and contract O&M personnel on duty at WRC to assess conditions at WRC.  Based on current conditions and information obtained, the Chief, Buildings Management Branch will issue an advisory to campus personnel (government and contractor) on weather-related schedule deviations, consistent with the advisory provided by the Seattle Federal Executive Board, using the following Federal Executive Board definitions:

· UNSCHEDULED LEAVE – Federal agencies will open on time, but employees not designated as “emergency employees” may take annual leave or leave without pay (LWOP) not previously scheduled with their supervisors.  Employees should inform their supervisors of their intentions.  Employees designated as “emergency employees” are expected to report for work on time.

· UNSCHEDULED TELEWORK – Employees are provided the option to telework either from home or a telework site as permitted by their agency’s policies and procedures and approved by their supervisor.

· DELAYED ARRIVAL – Federal agencies will open on time, but reasonable delays in reporting for work will be excused without loss of pay or charged to leave for non-emergency employees who experience serious commuting delays.  Employees designated as “emergency employees” are expected to report for work on time.

· DELAYED ARRIVAL/UNSCHEDULED LEAVE/UNSCHEDULED TELEWORK – Federal agencies will open on time, but reasonable delays in reporting for work will be excused without loss of pay or charged to leave for non-emergency employees who experience serious commuting delays and employees not designated as “emergency employees” may take annual leave or leave without pay (LWOP) without the prior approval of their supervisors.  Employees are provided the option to telework either from home or a telework site as permitted by their agency’s policies and procedures.  Employees should inform their supervisors of their intentions.  Employees designated as “emergency employees” are expected to report for work on time.

· EARLY DISMISSAL – Federal agencies should dismiss employees in an expedient manner.  Agencies should not charge leave but grant excused absences.  Emergency employees would be expected to stay for their normal work schedule.

· FEDERAL AGENCIES CLOSED – Employees are excused from duty without loss of pay or charge to leave.  “Emergency Employees” are expected to report for work on time.  

DISSEMINATION OF WEATHER RELATED SCHEDULE DEVIATIONS FOR ALL WRC PERSONNEL:
Weather advisories pertain to all personnel stationed at the WRC, subject to normal requirements for persons designated as emergency personnel.  
AFTER DAYTIME WORKING HOURS:  For inclement weather events occurring during evening, night, or early morning hours and resulting in hazardous driving/commuting conditions for persons traveling to the WRC, the Chief, Buildings Management Branch shall post notice of weather related advisories and schedule changes to the NOAA Western Regional Center Status Line (206-248-7521) no later than 5:30 am, weekday mornings.
All NOAA employees, contractors, students, and other persons working at the Western Regional Center should call the NOAA Western Regional Center Status Line (206) 248-7521 prior to commuting to the WRC during periods of inclement weather.

DURING DAYTIME WORKING HOURS:  In the event of inclement weather occurring during daytime business hours and resulting in hazardous driving/commuting conditions for persons traveling from the WRC, the Chief, Buildings Management, Seattle, will obtain information on the status of Seattle area Federal agencies from the Seattle Federal Executive Board, consult with NWS and Raven personnel on duty at WRC to assess conditions at WRC, and consult with Tenant Board managers on site during the weather event.  Early dismissal advisories will be made by the Chief, Buildings Management Branch, and communicated via:  
1. campus-wide E-mail (allwrc.sandpoint@noaa.gov); 
2. notification of tenant management and dissemination through management/supervisory chains; and 
3. The NOAA Western Regional Center Status Line (206) 248-7521.  

The Chief, Buildings Management Branch will advise the Director, Facilities Operations Division of inclement weather events and actions taken affecting NOAA personnel in Seattle. 

IMPORTANT DISTINCTION:  A hazardous weather closure, early dismissal, or late start pertains to concerns over the safety of employees in their commutes to and from work.  Such closures do not address the physical or operational condition of the Western Regional Center Campus.  Unless informed otherwise, the WRC Campus will remain open during weather emergencies, provided all necessary infrastructure and utility systems are operational.  Thus, employees either required to report to work even during inclement weather, as well as those employees electing, at their own risk, to remain (or go to work) during hazardous weather events are free to access the campus, provided they exercise due caution to avoid personal injury due to such perils as ice accumulations in parking areas, etc.  A campus closure is limited to situations involving the inability of the campus to safely support human occupation, and could be for a number of reasons, including mechanical failure of plumbing, heating, and/or electrical systems, physical damage to the building(s), or a serious security issue – and may not be related to an inclement weather event.  Under a campus closure, non-emergency personnel MUST evacuate and not return until notified that the campus has reopened.  In the instance of an actual campus or individual building closure, the same NOAA Western Regional Center Status Line would be used as one method of disseminating information to all campus personnel. 
The NOAA Western Regional Center Status Line would also be used to disseminate important information on the status of WRC operations in the event of any emergency specifically impacting the WRC or generally impacting the Seattle metropolitan area.
Questions, comments, or concerns related to this policy should be addressed to David Petre, Chief, Buildings Management Branch, Seattle 206-526-4393 or david.a.petre@noaa.gov.
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