DATE:


MEMO For:
Western Region Security Office

FROM:
 

SUBJECT:
Security Coversheet for Non-Employees
Contactor _____
Guest/Affiliate_____
Attached please find a PIV Request, background investigation form (if required*), and associated documents for the following individual:

	NAME
	

	SSN
	

	CITIZENSHIP
	

	VISA/Alien Registration No. (Circle One, if appl)
	

	DATE OF BIRTH
	

	PLACE OF BIRTH
	

	POSITION TITLE
	

	POSITION SENSITIVITY**
	

	BUREAU/LINE OFFICE
	

	ORGANIZATION CODE
	

	DUTY STATION
	

	CONTRACT COMPANY
	

	START DATE
	

	END DATE
	

	ACCOUNTING CODE
	

	PREVIOUS DOC ASSIGNMENT
	

	PREVIOUS FEDERAL/ DOC WORK DATES
	


*Background investigation forms are required if Non-Employee will require a PIV card and/or key card for over 180 days and does not have a NACI or higher investigation on file.  
As of 03/02/06


